Human Resources Generalist 

25-Feb-2019 

As Human Resources Generalist you are a key member of the TMAC Human Resources team and staff. You will be responsible for various HR functions throughout consulting life cycle, including talent acquisition, on-boarding, transfers, departures, benefits, leaves of absence, performance management, and employee relations. 

About Us:
TMAC pioneered strategy consulting and we continue to innovate and redefine the industry. We offer multiple career paths for the world’s best talent to have a real impact on business and society. As part of our team, you will benefit from the breadth and diversity of what we are doing today and where we are headed next. We count on your authenticity, exceptional work, and strong integrity. In return we are committed to supporting you in discovering the most fulfilling career journey possible—and unlocking your potential to advance the world. 

Responsibilities & Tasks:
· You have a strong attention to detail, timeliness, and a high level of customer service
· You possess maturity and seasoning that engenders respect and trust from others; strong judgment, professionalism, interpersonal skills and a collaborative style
· Exhibit high integrity, tact, a positive attitude, an ability to maintain absolute confidentiality and are comfortable in resolving conflict and addressing all people related issues
· Attracting, developing, deploying, and retaining the best talent in the market. We will work together to manage the life cycle of our team and the day-to-day operations of HR
· Overseeing the welcome process for all new staff including Businesses Services Managers on integration, benefits education, policy overview
· Working closely with employees to address a variety of employee relations issues and topics; provide guidance and pursue solutions that balance individual, firm, and functional needs
· Partnering with team members to provide performance improvement feedback and planning when appropriate, including the development of Performance Improvement Plans and supporting exit process of staff if necessary
· Presenting self as leader within the office through participation in various teams and office based responsibilities and performing other duties as assigned or required
Minimum Qualification:
· Have Five+ years’ work experience in HR-related roles – preferably in a professional services environment.
Education:
· Hold a BA/BS degree
POSITION TYPE
· Full Time
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